FBI Background Check/Fingerprinting Information

Non-Oregon Residents Only

1. First you need to obtain a copy of your fingerprints, go to the Lane County Sheriff’s office located at 125 E. 8th Avenue, Room 140. The easiest access is off of Oak Street. The fee is $10.00 for the fingerprint cards. The office is open Monday – Friday from 8:30 – 4 p.m. No appointment is necessary. An alternative place to get your fingerprints taken is at the Department of Public Safety (DPS) on campus. This is a less reliable agency because an officer who can take prints may not always be on duty. Call Dispatch before going to DPS. Their phone number is 346.2919. In either case you will need to take photo identification to both locations. 
2. TO OBTAIN A COPY OF YOUR FBI RECORD 
A. Submit written request with name, date of birth, and place of birth along with inked fingerprints to the FBI: 

FBI –CJIS DIVISION
ATTN:  SCU
MODULE D2
1000 CUSTER HOLLOW RD
CLARKSBURG, WV  26306 

B. The required fee is $18.00 and must be payable to the Treasury of the US. Only certified checks or postal money orders are accepted. Any other forms of payment will be returned unprocessed. 

C. Be sure to include your return address. 

D. Turn around time is currently 8 to 10 weeks.
 For more info, call (304) 625-2000

NOTE: “Submit a written request” means describe that you need a background check as a requirement of your doctoral program. If you do not explain why you need this they will not process your request. 

3. After the results have been returned to you, please bring a copy of your record information to the Counseling Psychology academic secretary located in 132D Education (the fingerprint cards will not need to be delivered to our office). You are encouraged to keep your original documents.  

Please contact Jodi Kaszubski, academic secretary, at 346.2456 or email: cpsy@uoregon.edu if you have any questions.
This information can also be downloaded from the Oregon State Police website at www.osp.state.or.us
9/9/2003

